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Entity Higher Education Loans and Scholarships Board

Procurement Plan for year 2026

Version 1

Date Last Updated 1/7/2026

Comments

Class UNSPSC Description Ref No Project Code Unit of Measure Quantity Source of Funds Prequalification (Y/N) Procurement Method Publication Award  Start Comments Type of Entry

non consulting services 90110000 Conference facilities (Risk Monitoring and Review) (7X3)HELSB/2026 PersonDays 3.00 GRZ N sb 1/29/2026 2/6/2026 2/10/2026

non consulting services 43212111 Two Return Air tickets for Operational Risk - Education Management (Risk and Compliance)HELSB/2026 Each 2.00 GRZ N sb 5/26/2026 5/30/2026 6/1/2026

non consulting services 43212105 Three in one printer (Risk and Compliance)HELSB/2026 Each 1.00 GRZ N sb 1/27/2026 2/8/2026 2/10/2026

non consulting services 90110000 Conference Facilities (Policy formulation and review) - Strategy and PartnershipsHELSB/2026 PersonDays 3.00 GRZ N sb 3/12/2026 3/30/2026 3/31/2026

non consulting services 90110000 Conference Facilities (Budget preparations)HELSB/2026 PersonDays 1.00 GRZ N sb 7/1/2026 7/15/2026 7/16/2026

non consulting services 90110000 Conference Facilities ( Strategic Planning, Implementation and Reviews)HELSB/2026 PersonDays 1.00 GRZ N sb 9/7/2026 9/25/2026 9/28/2026

non consulting services 90110000 Conference Facilities (Stakeholder engagement - Investment Forum)HELSB/2026 PersonDays 1.00 GRZ N sb 2/2/2026 2/5/2026 2/6/2026

non consulting services 82121500 Printing of Annual Reports - Strategy and PartnershipsHELSB/2026 Each 1.00 GRZ N sb 6/1/2026 6/3/2026 6/10/2026

non consulting services 43212111 Return Air tickets (research)- Strategy and PartnershipsHELSB/2026 Each 3.00 GRZ N sb 2/2/2026 2/5/2026 2/6/2026

non consulting services 43212111 Return Air tickets(MandE)- Strategy and PartnershipsHELSB/2026 Each 1.00 GRZ N sb 6/1/2026 6/6/2026 6/7/2026

non consulting services 43212111 Return airfare (graduation) - CEO's OfficeHELSB/2026 Person 1.00 GRZ N sb 9/14/2026 9/15/2026 9/18/2026

non consulting services 90110000 Accommodation (Stakeholder engagements - graduations) CEO's OfficeHELSB/2026 Person 1.00 GRZ N sb 9/14/2026 9/15/2026 9/18/2026

non consulting services 43212111 Return airfare (Stakeholder engagements) CEO's OfficeHELSB/2026 Each 3.00 GRZ N sb 7/7/2026 7/10/2026 7/12/2026

non consulting services 90110000 Accommodation (Stakeholder engagements) CEO's OfficeHELSB/2026 Person 1.00 GRZ N sb 6/7/2026 6/11/2026 7/12/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Chinsali) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 2/2/2026 2/10/2026 2/12/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Kasama) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 5/5/2026 5/13/2026 5/14/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Solwezi) CEO's OfficeHELSB/2026 PersonDays 35.00 GRZ N sb 6/6/2026 6/16/2026 6/18/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Choma) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 6/22/2026 6/24/2026 6/25/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Mongu) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 8/8/2026 8/13/2026 8/14/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Chipata) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 8/19/2026 8/20/2026 8/21/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Mansa) CEO's OfficeHELSB/2026 PersonDays 20.00 GRZ N sb 9/9/2026 9/15/2026 9/17/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Ndola) CEO's OfficeHELSB/2026 PersonDays 40.00 GRZ N sb 10/10/2026 10/14/2026 10/15/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Kabwe) CEO's OfficeHELSB/2026 PersonDays 35.00 GRZ N sb 10/14/2026 10/16/2026 10/19/2026

non consulting services 90110000 Conference Facilities (Provincial stakeholders engagements - Lusaka) CEO's OfficeHELSB/2026 PersonDays 60.00 GRZ N sb 10/19/2026 10/21/2026 10/23/2026

non consulting services 90110000 Accommodation (Provincial stakeholders engagements) CEO's OfficeHELSB/2026 Night 10.00 GRZ N sb 2/6/2026 2/10/2026 2/12/2026

non consulting services 43212111 Return airfare (Stakeholder engagements - strategic visits International) CEO's OfficeHELSB/2026 Each 9.00 GRZ N sb 3/16/2026 3/17/2026 3/20/2026

non consulting services 43212111 Return airfare (AAHEFA) CEO's OfficeHELSB/2026 Each 1.00 GRZ N sb 3/16/2026 3/17/2026 3/31/2026

non consulting services 90110000 Conference Facilities Mulungushi Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 7/25/2026 8/1/2026 8/8/2026

non consulting services 90110000 Conference Facilities Mukuba Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 8/15/2026 8/22/2026 8/29/2026

non consulting services 90110000 Conference Facilities Palabana Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 90110000 Conference Facilities Kapasa Makasa Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 3/7/2026 3/21/2026 3/28/2026

non consulting services 90110000 Conference Facilities Kwame Nkrumah Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 11/21/2026 11/28/2026 12/5/2026

non consulting services 90110000 Conference Facilities ZUT Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 90110000 Conference Facilities Chalimbana Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 8/8/2026 8/22/2026 8/29/2026

non consulting services 90110000 Conference Facilities LMMU Selection Credit DepartmentHELSB/2026 Each 1.00 GRZ N sb 7/11/2026 7/18/2026 7/25/2026

non consulting services 43212111 Air Tickets (Scholarships Department)HELSB/2026 Various 1.00 GRZ N obn 1/7/2026 3/11/2026 4/1/2026

non consulting services 84000000 Comprehensive Student Loan InsuranceHELSB/2026 Month 12.00 GRZ N obn 3/3/2026 5/5/2026 6/9/2026

non consulting services 90110000 Conference Facilities - Conducting Undergraduate Provincial Aptitude tests (Russian - 75 x 4, Morocco - 60 x 4, China - 30 x 1, Egypt - 50 x 1, Mauritius - 30 x 1, Others- 160 x 3) (Scholarships Department)HELSB/2026 Various 1.00 GRZ N sb 3/27/2026 3/30/2026 3/31/2026

non consulting services 90110000 Conference Facilities (Student Selection, Russia - 8 x 8, Morocco - 8 x 5, 8 x 4, China 6 x 5, Others Countries - 8 x 5) (Scholarships Department)HELSB/2026 Various 1.00 GRZ N sb 5/21/2026 5/27/2026 6/5/2026

non consulting services 90110000 Conference Facilities - Student Orientations (Russia - 350 x 1, China - 35 x 1, Morocco - 260 x 1, Egypt - 45 x 1, Mauritius - 45 x 1, Others - 87 x 2) (Scholarships Department)HELSB/2026 Various 1.00 GRZ N sb 4/3/2026 4/15/2026 4/18/2026

non consulting services 82121507 Scholarship Agreement Forms (Scholarships Department)HELSB/2026 Each 31,111.00 GRZ N sb 1/25/2026 2/1/2026 2/5/2026

goods 80141611 HELSB Brochures and Prospectus (IEC Materials)HELSB/2026 various 1.00 GRZ N sb 3/27/2026 3/30/2026 3/31/2026

non consulting services 90110000 Media Breakfast (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 10/10/2026 10/24/2026 10/31/2026

non consulting services 83111900 Radio Programs (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 5/5/2026 5/16/2026 5/23/2026

non consulting services 82101500 Sensitisation and Awareness Campaigns (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 11/11/2026 11/14/2026 11/21/2026

non consulting services 50192100 Conference Facilities - Provincial Outreach and Stakeholder Engagement (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 6/13/2026 6/20/2026 6/27/2026

goods 82101501 Signage and Billboards (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/11/2026 7/18/2026

non consulting services 82100000 Advertisements (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 7/25/2026 1/8/2026 8/8/2026

non consulting services 82100000 Exhibitions (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 8/15/2026 8/22/2026 8/29/2026

non consulting services 90110000 Conference Facilities - Orientations (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

goods 82100000 Branded Materials (shirts,notebooks etc) (Corporate Affairs)HELSB/2026 Each 1.00 GRZ N sb 3/3/2026 3/21/2026 3/28/2026

non consulting services 90110000 Conference Facilities (Loan Book Construction) 12 people by 12 daysHELSB/2026 Each 1.00 GRZ N sb 1/25/2026 2/1/2026 2/5/2026

non consulting services 90110000 Conference Facilities (GRZ reconciliation and National Registration Office)HELSB/2026 person 1.00 GRZ N sb 3/27/2026 3/30/2026 3/31/2026

non consulting services 90110000 Conference Facilities (Local Government Reconciliation)8 people for 5 days (Loan Collections)HELSB/2026 person 1.00 GRZ N sb 5/26/2026 5/27/2026 6/5/2026

non consulting services 90110000 Conference Facilies (GRZ Beneficiary Reconciliation)7 people by 5 daysHELSB/2026 person 1.00 GRZ N sb 3/3/2026 3/6/2026 3/9/2026

non consulting services 90110000 Conference Facilities ( Local Government Reconciliation)7x 5 (Loan Collections)HELSB/2026 Person 1.00 GRZ N sb 1/23/2026 2/1/2026 2/3/2026

non consulting services 90110000 Conference Facilies (GRZ Beneficiary Reconciliation)7 people by 5 daysHELSB/2026 Person 1.00 GRZ N sb 3/27/2026 3/30/2026 3/31/2026

non consulting services 90110000 Conference Facility (Data Conslidation and Reconciliation)12 people by 12 (Loan Collections)daysHELSB/2026 Person 1.00 GRZ N sb 10/10/2026 10/24/2026 10/31/2026

non consulting services 90110000 Conference Facilies (GRZ Beneficiary Reconciliation)7 people by 5 daysHELSB/2026 Person 1.00 GRZ N sb 5/5/2026 5/16/2026 5/23/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Lusaka)50 people by 1 dayHELSB/2026 Each 1.00 GRZ N sb 11/5/2026 11/14/2026 11/21/2026

non consulting services 82101600 Radio program (Corporate Affairs)HELSB/2027 Each 1.00 N sb 3/3/2026 3/10/2025 3/12/2025

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Eastern)50 people by 1 dayHELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/11/2026 7/18/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - North Western)50 people by 1 day Radio program by 3 (Loan Collections)HELSB/2026 Each 8.00 GRZ N sb 6/13/2026 6/20/2026 6/27/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Copperbelt)50 people by 1 day. Radio program by 3 (Loan Collections)HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/11/2026 7/18/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Luapula)50 people by 1 dayHELSB/2026 Person 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Muchinga)50 people by 1 dayHELSB/2026 Each 1.00 GRZ N sb 3/3/2026 3/21/2026 3/28/2026

non consulting services 90110000 Conference facilities (Loan Recoveries awareness and Sensitization - Western) 50 people by 1 dayHELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/16/2026 6/18/2026

non consulting services 82100000 Awareness and Sensitization Materials (Loan Collections)HELSB/2026 Each 1.00 GRZ N sb 6/22/2026 6/24/2026 6/25/2026

non consulting services 45111600 Radio and Television adverts (Loan Collections)HELSB/2026 Each 1.00 GRZ N sb 8/8/2026 8/13/2026 8/14/2026

Estimated dates
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non consulting services 45111600 Video shooting of Testimonials (Loan Collections)HELSB/2026 Each 1.00 GRZ N sb 8/12/2026 8/20/2026 8/21/2026

non consulting services 82121507 Outsourcing Services (Recovery of loans from informally employed beneficiaries) (Loan Collections)HELSB/2026 Each 1.00 GRZ N sb 1/11/2026 1/25/2026 2/2/2026

non consulting services 84101704 Outsourcing of Tracing and Repayment Activation Services in the Informal SectorHELSB/2026 Each 1.00 GRZ N obn 1/7/2026 3/8/2026 3/12/2026

non consulting services 90110000 Catering Services (Board Secretary)HELSB/2026 Each 24.00 GRZ N sb 1/11/2026 1/25/2026 2/2/2026

non consulting services 82101504 Board Evaluation (Board Secretary)HELSB/2026 Each 1.00 GRZ N sb 10/10/2026 10/24/2026 10/31/2026

consulting services 84000000 Board Training (Board Secretary)HELSB/2026 Each 1.00 GRZ N sb 3/3/2026 3/23/2026 3/26/2026

non consulting services 90110000 Accommodation (Livingstone) - Customer ServiceHELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 90110000 Customer Service Week Expenses - Customer ServiceHELSB/2026 Each 1.00 GRZ N sb 5/5/2026 5/15/2026 5/25/2026

non consulting services 43212110 General Insurance HCAHELSB/2026 Each 1.00 GRZ N sb 11/7/2026 11/14/2026 11/21/2026

non consulting services 25100000 DSTV Subscription HCAHELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/11/2026 7/18/2026

non consulting services 43191504 Procurement of cleaning and sanitary services HCAHELSB/2026 Each 1.00 GRZ N sb 6/13/2026 6/20/2026 6/27/2026

non consulting services 76111500 Office Repairs and Maintanance  HCAHELSB/2026 Quarter 1.00 GRZ N sb 7/7/2026 7/15/2026 7/18/2026

non consulting services 78102200 Postage and Courier Services HCAHELSB/2026 Month 12.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 84131500 Insurance Motor Vehicles HCAHELSB/2026 Each 8.00 GRZ N sb 3/3/2026 3/21/2026 3/28/2026

non consulting services 78180100 Motor Vehicle Repair and Servicing  Q1 Q2 Q3 Q4 HCAHELSB/2026 Each 8.00 GRZ N sb 6/6/2026 6/16/2026 6/18/2026

goods 43220000 Office Refreshments HCAHELSB/2026 GB 1.00 GRZ N sb 6/22/2026 6/24/2026 6/25/2026

non consulting services 90110000 Labour Day Awards amd ExpensesHELSB/2026 PersonDays 1.00 GRZ N sb 8/8/2026 8/13/2026 8/14/2026

goods 80141611 Office Furniture HCA HELSB/2026 Each 1.00 GRZ N sb 8/19/2026 8/20/2026 8/21/2026

non consulting services 84130000 Group Life Assurance, Funeral Cover HCAHELSB/2026 Person 65.00 GRZ N obn 1/7/2026 3/11/2026 3/20/2026

non consulting services 84131602 Insurance  Medical HCAHELSB/2026 Person 65.00 GRZ N obn 3/21/2026 5/28/2026 5/4/2026

non consulting services 80131500 Office Rental HCA HELSB/2026 Month 12.00 GRZ N obn 1/11/2026 3/15/2026 3/22/2026

non consulting services 80131500 Electricity Bills HCA HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/18/2026 7/25/2026

non consulting services 80131500 Water Bills HCA HELSB/2026 Each 1.00 GRZ N sb 11/11/2026 11/14/2026 11/21/2026

non consulting services 80131500 Telephone Bills HCA HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/17/2026 7/18/2026

goods 80131500 Dispenser water HCAHELSB/2026 Each 1.00 GRZ N sb 6/13/2026 6/20/2026 6/27/2026

goods 80131500 Cleaning Materials HCAHELSB/2026 Each 1.00 GRZ N sb 7/7/2026 11/7/2026 7/18/2026

goods 80131500 Fuel and Lubricants HCAHELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/20/2026 6/27/2026

non consulting services 80131500 Corporate Subscription HCAHELSB/2026 Each 1.00 GRZ N sb 3/3/2026 3/21/2026 3/28/2026

goods 80131500 Stationery HCA HELSB/2026 Each 1.00 GRZ N sb 6/6/2026 6/16/2026 6/18/2026

non consulting services 80131500 Comupter Consumables HCAHELSB/2026 Each 1.00 GRZ N sb 6/22/2026 6/24/2026 6/25/2026

non consulting services 80131500 Womens Day HCA HELSB/2026 Each 1.00 GRZ N sb 8/8/2026 8/13/2026 8/14/2026

non consulting services 80131500 Youth Day HCA HELSB/2026 Each 1.00 GRZ N sb 8/8/2026 8/13/2026 8/14/2026

non consulting services 80131500 Public Service Day HCAHELSB/2026 Each 1.00 GRZ N sb 8/19/2026 8/20/2026 8/21/2026

non consulting services 80131500 Independence Day Celebrations HCAHELSB/2026 Each 1.00 GRZ N sb 1/11/2026 1/25/2026 12/2/2026

goods 50192100 Student Loan Forms for all universities (Credit Department)HELSB/2026 Each 1.00 GRZ N sb 6/13/2026 6/20/2026 6/27/2026

non consulting services 90110000 Conference Facilities UNZA Selection (Credit Department)HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/17/2026 7/18/2026

non consulting services 90110000 Group Personal Accidents (HCA)HELSB/2026 Each 1.00 GRZ N sb 7/7/2026 7/18/2026 7/19/2026

non consulting services 90110000 Staff Wellness HELSB/2026 Each 1.00 GRZ N sb 7/8/2026 7/19/2026 7/20/2026

consulting services 90110000 Core System Review and Enhancements (Project Noah) (IT)HELSB/2026 Each 1.00 GRZ N osn 1/9/2026 3/15/2026 3/21/2026

goods 90110000 Licenses: Windows Server 2022, Windows 10/11, Microsoft SQL Server (IT)HELSB/2026 Each 1.00 GRZ N sb 7/10/2026 7/21/2026 7/22/2026

goods 90110000 Software Licences: Fortinet FortiGate FG (5) (IT)HELSB/2026 Each 1.00 GRZ N sb 7/11/2026 7/22/2026 7/23/2026

goods 90110000 Licences: Microsoft Dynamics ERP (Finance, HRA, PayRoll and Procurement) (IT)HELSB/2026 Each 1.00 GRZ N sb 7/12/2026 7/23/2026 7/24/2026

goods 90110000 Software Licences: Microsoft Basic Office 365, emails and Power BI (IT)HELSB/2026 Each 1.00 GRZ N sb 7/13/2026 7/24/2026 7/25/2026

goods 90110000 Licences: Adobe Design Software, Risk Management and Audit Command Language (IT)HELSB/2026 Each 1.00 GRZ N sb 7/14/2026 7/25/2026 7/26/2026

non consulting services 90110000 Zamtel LandLine and Toll Free Services (IT)HELSB/2026 Each 1.00 GRZ N sb 7/15/2026 7/26/2026 7/27/2026

consulting services 90110000 Governance Framework ISO270001 (IT)HELSB/2026 Each 1.00 GRZ N osn 7/16/2026 9/27/2026 9/30/2026

non consulting services 90110000 Cybersecurity (IT) HELSB/2026 Each 1.00 GRZ N sb 7/17/2026 7/28/2026 7/29/2026

non consulting services 90110000 E-registry Enhancements (Performance Management) (IT)HELSB/2026 Each 1.00 GRZ N sb 7/18/2026 7/29/2026 7/30/2026

non consulting services 90110000 Gateways -SMS and Email Notifications (IT)HELSB/2026 Each 1.00 GRZ N sb 7/19/2026 7/30/2026 7/31/2026

non consulting services 90110000 Technical Support-Services (IT)HELSB/2026 Each 1.00 GRZ N sb 7/20/2026 7/31/2026 8/1/2026

non consulting services 90110000 Microsoft Dynamics support and maintenance (22percent of Licence cost)(IT)HELSB/2026 Each 1.00 GRZ N sb 7/21/2026 8/1/2026 8/2/2026

non consulting services 90110000 Server Colocation Hosting (IT)HELSB/2026 Each 1.00 GRZ N sb 7/22/2026 8/2/2026 8/3/2026

works 90110000 Power Backup (HQ upgrade),Kabwe (5kva 8KW/Hour), Kitwe, Solwezi, Choma, Mongu, UNZA) (IT)HELSB/2026 Each 1.00 GRZ N sb 7/23/2026 8/3/2026 8/4/2026

goods 90110000 Hardware (Laptops, Servers, Firewalls, Tablets, Printer, Scanners (E-registry) (IT)HELSB/2026 Each 1.00 GRZ N obn 7/24/2026 9/4/2026 9/5/2026

consulting services 90110000 Traning (COBIT, ITIL, Data Analytics, Internal Systems Tranining) (IT)HELSB/2026 Each 1.00 GRZ N sb 7/25/2026 8/5/2026 8/6/2026

non consulting services 90110000 Internet Services (HQ, Lusaka Office, Kabwe, Kitwe, Solwezi, Choma, Mongu, UNZA) (IT)HELSB/2026 Each 1.00 GRZ N obn 7/26/2026 9/6/2026 9/7/2026
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